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_ INSTHUCT!ONS See Publication No 76—RM-~1 for instructions on completing th:s form. Forward sngnéd orlgmal to
3 ~Oepartment of Archives and History, Records Management Division, 330 Capitol Aven,ue Atlanta, Georgra 30334,
' Attentlon Scheduhng Sect;on : .

— remEicwe

T FomadencvusE {5, Apeney Adaren T T e ARAGERENT U
Apoiication Date , Georgia Ports Authority Application Number -
l 12/16/81 1 Trade Development Division 82 - L,l

Apolication Numbsr | Post Office Box 2406 " [CoteRecaved ""M%Fﬁaie—mr’“

Savannah, Georgla 31402 FE
92 . FEB1 182 | FEB 151982
. 2. Parson to Contact - ' Wovkmg Title o 7 _"Telephona Number
Bill Jakubsen PrOJec+ Manager—Rlvers & Harbors 912 954 3891
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3. Action Reques‘ted s T T T T
3. i1 Estabush Retention Schedulé';frecord will continue to accumuiate,
b. D Dispose of present accumulation; no further accumulation anticipated.
¢. _— Amend Application No, e~ Check Ope: 0] Change; (] Supercede; O Void _

{4, Dates of Series 5. Records Series Title [followed by title used in offfce, if different]
Eartiest Latest
1979 I To Date Managemen+ of Bulk Cargo Sales & Inland Port Development Files
rﬁt "Division and Office Function  Whatis the function of the Division and the Qffice in which this record seties is created?

! Under administrative supervision, promotes the utilization of the rivers and harbors of the
i State of Georgia with particular emphasis on G.P.A. river terminals. Examples of duties

- include analyzation of trade publications, newspapers, business periodicals, develops

sales strategy, maintains contacts within transportation industries to permit early
identification of changes, trends and competition, calls on current and potential customers,
analyzes volumes, commodities, facllities and transportation requirements Yo determine +heir
needs, maintains fol low-up system, arranges social functions for customers and prospects,

. keeps management informed of activity by submission of regular reports.
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7. Record Series Deswptnon This file contalns the followmg documents (.'nclude form numbers and tm’es n‘ any}
Attach samples of the file.

Documents relating to: Sales and Port Development.
included are: Correspondence reIaTed: to sales. -~
File is arranged: Alphabetically

8. Monthly Reference Rate  How often are records referred to which are: T
Cne 1o six months old Q — Seven to twelve months oid __0,.. —~——, Thirteen to twenty-four months old a”f?“a__'m‘_‘é;
twenty-five months and older annua ly? Lk

9. Annual Rate of Accumulation of Rerords ' o o T T
Letter-size drawers o .; Leyal-size drawers . 2. _; Shelves __ ; Other (specify) e e o e
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YES Nﬁqﬁ 10 Questlonnalre (Place an "X" in the proper column)

a. Is this the off:cral copy of the series?
__.__ It not, where is it?

Iy
e o - — - 4 =

] S - - S
N b. Does the series oontarn'conf:dentlal mformatuon requiring security handling? [f yes, cite law or regylatuon
L:_XL_,_ ls thls a vrtal record? o Lh—f—t);i%m*-nh ' ; T -
x| ] _d. Does this series have historical or long term research value? LO”Q term Te resea r‘ch for ma rketing purposes.
2. When one or two documents in the file make it necessary to keep the entire fule for a long per:od could these
X | documents be scheduled separately?Not applicable. .
{x | 1 tis the information cantained in this series ever published?__If ves. attach copy. “Ancho rAge Mage_r_;r_rle* R

% 'g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

Attach copy or excerpt of laws or regulations. Explain administrative need.

Administrative need |s for marketing studies fn consrdera+|on of past bu5|ness and fufure
needs.‘ : -
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12. Aboroved D:sposmon lnstructlons Thls agency recommends that the ﬁle senes a5 be cut ort at the end of each:

@ Ca}endar Year; O Fiscal vear; O Other e e ——___thER,
3R Hold in the current frles area ___ s.month(s) —_— ]..._L,,_ vear{s); then
3R Transfer to loca! holding area, hold _;si_.,, .ﬁ_year(s!, then
O Transfer to State Records Center; hold —__ . _year(s); then
5 Destroy.

{3 Transfer to State Archives for permanent retention.
O Other {Specify)

]

These instructions apply to all prior and future accumulations of the series, |
t
[}

S

Agency Head/Designee (Sgnature} . . Date “ I 4_ peg

Recommendations in para-
graph 12 are approved.

{If disapproved, attach letter
of explanation.)
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1| _ _Ifves.attachcony, . _ - B —d
N h Is there a duplication of this series in your office, or in another offrce or agency? <,
|7 1 1 _ fves,wherep. Director of Trade Deve lopment Office ~ I b
L | X _Is this series (or a major portiop of it} reaularlv microfilmed? __ . _“j
X} i‘ Does the record series result in a computer orintout? , U,
11. Retention Requirements f The following requires the series to be kept
a. State Law . years. d. Audit period e YRS, !
b. Statute of limitation . ______ . _years. __ = _.e Administrative need _ —e P e VRIS,
c. Federal iaw . _—— . __.Years, . f. Federal retention instructions __ . vyears.
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